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PREFACE

The Waynesbur¢ College Faculty Hanchook for 1975=76 is similar
to the 1974-~75 ecition. Section 14 of aArticle III of the faculty
by-laws, as approved in December, 1974, hes been includecie The
section Cescribing the afministration of the college has been
revisec., &4 section on the use of college Zacilities has been
addeC ancd information about professionzl stazff benefiis, office
hours, &nd vacztions has been included in pertinent sections.

Agzin, we thank 2ll who helped with the revision.

C. Wayne Smith
August 1, 1975




CHAPTER I
TH: CCLISTITUTICH ALD BY=-LAUS OF TID

FACULTY OF VAYITESBURG COLLEGE

Constitution for the faculty

Article I

Section 1l: ilembership: The faculty of Waoynesburg College shall

all members of the teaching staff who are in full-time

()

consist o
service at the college, members of the teaching staiff in part-time
service who hold professorizl rank, all principal and senior
acéministrztive officers, professionzl library personnel holding
feculty rank, and any others vho may be included in Article I,
Section 1, of the by-laws.,

Section 2: JSuffrage: &ll members of the faculty of Wayneshurg
College shall have the right to vote.

Section 3: Quorum: A guorum shall consist of a majo;itylof those
vho have suffreage,

Section 4£: DProZessional librarians holding professorial rank are
hereby considered to be members of the teaching faculty of Waynesburg
College within the meaninc of the Constitution of Waynesburg College,
the By-Laws for the Faculty of Waynesburg College, and all policies

established in pursuance thereof. (Faculty amendment, iMay 6, 1970)

Article II
Section 1l: Chzirman: The academic dean shall serve ag chairman of
the faculty. 1In his absence, the president may designate a temporary

chairman,
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Section 2: Secretary: At the first meeting of each acacdemic year
a secretary shall be elected by the faculty. It shall be the cduty

-~

of this officer to Leepn the minutes and to have them duplicated and

:0 all members after each meeting,

Section 3: Idarshal: L4t the first faculty meeting of cach vear a
marshal and an assistant marshzl shell be electcd by the faculty
from its ovm membershine. These officers shall be in charge of all

acacemic procassions,.

Article III

Section 1l: licetings: The faculty shall hold regular meetings once

O

h)

cach nonth from September to llay at & time when zll faculty members
eére free Zrom schecduled class responsibilities (Faculty amendment,
‘'ovember 7, 1972), The meetings are to be called by the academic
Cezn or, in uis absence, the president,

Section 2: lfotice of ileetings: Written notice of all regular
faculty mecetings must be sent to each member of the faculty at
least one week in advance, Copies of 2ll items of new business

to be voted upon must be submitted to the faculty at least one
veell in advence of the meeting. The meeting agenda may include
these new business items or any old business. After the meeting
agenca has been completed, other business may be brought to the
floor; but that business may not be voted upon until the nex
regular or special faculty mecting. (Faculty amendment, llovember 7,
1272)

Gection 3: Special Meetings: A specizal meeting may be called at
eny time by the president or the academic dean., A special meeting

must be czlled when it is requested in writing by five members of




the faculty. The call for such meetings shall be ¢iven in writing

at lezst three cdays in advance and shall inclucde a statement of the

M.

purnose of the meeting,

Article IV
Powers: The faculty shall legislate in ll matters reclating to the
acacecmic wrogram and to the achievement of academic e:icellence, such
as acacdenic standards, admissions, curriculum, graduation recuire-

ments, and zcedemic probation, The faculty zlso snall approve and

reccomrend. to the bozrd of trustces zll candidatcs for carned fecgrees,

Article V
mnendment: This constitution may bhe amended &t any regular faculty
neeting Ly a tvo=thirds majority vote of those present, provided
the anencdment has been submittec in writing to &ll members of the

Zaculty 2t least ten days prior to the meeting.

. By=Lavs
For The Paculty
hrticle I

Faculty lMembership

Section 1l: llembership: All members of the faculty and adminis=
trative staff having faculty membership at the time of the adoption
ot the revised constitution (19G5) shall retain that membership.

.

Scetion 23 Principal and Senior Administrative Officers: The

princinal and senior administrative officers to which reierence is

macde in Lrticle I, S.ction 1, of the constitution shall be as

ERIC
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follows: Irincinel Administrative Officers - Academic Dean; Dean
t LiZcy Vice Presicdent, Business and Pinance: ancd Vice
Prosident for College and Alumni Relations and Develooment. Senior
Administrative Officers - Registrar; Librevian: Assistant Dean of
Student Life (3ozrd oI Trustees, September 12, 1969); Dircctor of
scnissions; Director of iLithletics; and Director of Relicious

Activities (3oeard of 24, 1969), This section shall

3
]
2]
e

2
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o
@
-
=
]
g

in no menner limit the board of trustees znd the president in

cnancing the catecories and officers noted above.

-

Section 3: lembers of the teaching stafs vho arc not in Full-time
service at the college and professional personnel not designatecd as

faculty mey participate in 211 cdiscussions at faculty meetings.

: Article 1II
Crganization of Standing Cormittees

tanding comittees shall be made

[‘l

Seetion 1l:  Aponointments to all

i

l'i)

in accorcance with the procedures set forth in Article 11T,

]
104
Q
do
-
0
o
=

¢+ O these by=lavs,
Section 2: The president and the zcademic dean shall be ex~officio
nembers of cll committecs enxcent the Committee on Committees and

the Faculty Conference Cormittee.

Section 2: Each committee shall be convened initially by the

ccafenic Cezn and shall select its own chairman.

Section £: lio faculiy member shall serve more than three consecutive
Yeers on cny one standing committee, This orovision applies to only
those faculty members vho are clectel by the Zaculty (Faculty

amencment, iiay 1, 1973).

8
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Section l: Committee on Comittecs: At the Ffirst faculty meeting

of cach academic year o Committee on Committces, consisting of
three members shall be elected.s This comittee shall nominate

¢ll other standing committees, ercept the Paculty Planning and
Develovnnent Committee, prior to the liay meeting of the faculty,

at vhich time those committces shall be electecd, This committee
shall zlso be responsible for the nomination of such &d interim
Dersons as may be needed to complete the work of any committeece

ifo aetion of the Committee on Committees shall preclude nominations
from tae iloor,

Section 2: TPFaculty Planning and Development Committee: This
comnittce shall consist of one member of the Full=time teaching
faculty ol cach academic department, elected (Faculty amendment,
Jeznuary 31, 1972) at the beginning of ecach academic vear by the
respective depariment (Faculty amendment, llay 12, 1969) and one
member of the professional staff of the library elected to it by
the librerians (Faculty amendment, ilay 6, 1970)., Ijo member shall
serve more than three consecutive yezrs., The committee shall be
responsible for making recommendations to the faculty with respect
to curriculum development end the academic program. The committee
2lso snzll act in & liaison capacity between the faculty and the
president and his principal administrative officers in regard to

-~

institutional matters of general concern to the faculty.

- .

3ection 3: Admissions Committee: This committee shall consist of

five members of the teaching faculty, three student representatives

-

9




*_________________________________——————————————TW
eppointed by the presicent of the student bocy (Faculty amencitent,
Jenuary 20, 1570), and those adninistrators, cdesignatcd by the
Dresicent, not to eiceed three, vho have »nrimary responsibility
) for the college acdmissions program, Cther members of the adminis—
trative staif may sit with the committee upon the invitation of

ce shall concern itsclf with Lm1 ionsg

-
r‘.
r‘.

the cormittecs, The comm

Dolicies., The members of tiac committee shall also be Dreohared to

tele action on siecific cpplications. “he student nombere shell
Scrve on tuc commitice only in 2 nolicy-nalking function (Faculty

amendnent, January %0, 1570).

Secction 4: hcademic Ctandards Committee: This commitiee shall
consist oI sii: members of the teaching Jacultiy ancd those acminis—
trocors cesicnated by the president, not to eiceed three, vho are

. conccernec wyith the mzintenance of academic standerds, It shall be

’

-
'
.

reshonsinle for studying ond maintzining acadenic standerds in

cccorcence with regulations adopted by the faculty.
Section 3: ["aculty Conicrence Committec: This committee shall
consist of three tcnure~holding nembers of the teaching Zaculty.

It shell confer at lezst once a vear with the board of trustees

<

Committee on Aceadenic iictters to consider »Hroblems of concern

to the feculty,

Section 6: Religious Lifec Committee: This cormittee shall consist
ol four nembers of the teaching faculty, four student representa-
tives appointed by the president of the student body, and those

. acninistrators designated by the president, not to eiceed three,

Who aave primary responsibility for the religious life activities.

Thce committece shall be responsible for religious scrvices anc such

Q

ERIC 10
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otner zctivities as may nromote the relicious life of the cammus,

Section 7: Librery Committec: This comaittec shall consist of

section &: TFinancizl Aids Committee: This committee shall consist
of Zive nerlsers of the teaching Zeculty anc those administrators
cesignated by the mresident, not to ercesd three, vho have primery

responsilility Zor financial aids. The committee shell establish

l’.!
|.l.
@
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)
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.
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oncerning clicilbility for financial ac
committec suell be prenared to take action on ssecific axlications,.

Section 9: [.thletic Comitiece: This cormittec shall consist of

dy thic zresident, not to ercecd three, vho have nrimary

resoonsinility lor the athletic nrogram. The commitice shall
establisi nolicies with respect to the intercolleciate, intramural,

and recreational procrams of the collece.
Section 10: Shecizl Events Committce: This committee shall consist
o- tarce nembers ol the teaching Zeculty, Jive students selected

by the student sencte, ond two administrators cdesicnatecd by the

Srosidentse One of the threc members of the teaching faculty shall
pe gselected Zor a one-ycear term, one For a tyo~yeer tzrm, and one
for & turce-ycar term, beginning with the 1974-75 acadenic year.
/8 eoch of these torns erpires, successors shall be selected fox
thrce=ycer termnse The comaittee shall be concerned with policies
respecting thic development and implementation of the concert-

lecture scries, the lilereal aris forum program and other cultural

-7~
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srocrens (Faculty amendmenis, Cctoer 3, 1672 and December <, 1873),

Scetion ll:  Faculty Besearch Committec: This comaittce shall

cLt

con

he

Dy

-

acm
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consist ol Iive memiders of the teaching “aculty. The committce

] si:21l recormend »olicies concerning the ¢granting of college Zunds

Zeeulty rcsecrch srojects and shall evaluate adrlications for

LY

tion 12: Internzctional LEducation Commitiec: This committee
snell congist of si:: members of the teaching Zaculiy, three student

representatives oppointed by the student senate and two afmianis—

I3

tratcors wrsointed Dby the resident. The committec shall be
reshonsidlie Zor the Hromotion of intercst in intoernztional ecdu-

ion and the Zormulation of policies concerning international
cducation, (raculty amendmeni, January 1%, 1971)

. Szction 13: Teacher Education Committee: This comittec shall

~

sist ol Zaculty members representing cach depariment that is

involvid writh the tcacher education procram; two students, one

representing clenentery and one secondary cducation, to be appointed

che stucdent senate; and the registrar, who is involved with

tificeation, to hc amnointed by the nresident. it shall be the

ce to implement the standarcs,

rr

bility of this comnit:

icies, and jrocedurcs necessary For Approved Program status.

(Faculty emendment, ldarch 30, 1971)

tion 1l4: Campus Beautification Committee: This committee will

sist o three members of the teaching faculty (one of whom shall

the clected chzirman), those student reprcsentatives appointed

the president of the student body, not to eizceed three, and those

inistrators cCesicnated by the president, not to erceed three.

=



The comaittee will concern itself with recommencations for the

2 g

irprovement of the campus'® landscepe. OSpecifically, it will
recommend to the Administration »mlans and priorities with respect

to zroeos iq»need of landscepe wrodjects (c.¢. removal, roplacement
and maintcnanéé of trecs and shrubs; wallways, walls, and narking
gzrcens, ground coverss building mcoterials
for wealls, -valls, anc railingss outdoor lights; and a master »nlan
for the future continued landscaping of the cammus). (Faculiy amend=-

ment, Deccnber 1C, 1974)

Parliczmentary Authority: Robert's Rules of Crder shell govern all
proceecings of the faculty excent in such cases as are covered by

-

on, the by-=laws, and by special rules vhich

d-
-
'u

the faculty constitu

mey be acdopted by the facultye.

Article V
smendment:  The faculty may enact new by-laws and repeal or amend
enisting by=-laws by majority wvote, orovided written notice of the

proposed ciwnges shall have been submitted to all members of the

ERIC 13
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CHAPTER II
. STATEMEWT OF POLICY
FOR T=L FACULTY
OF

WAYNESBURG COLLEGE

Acacemic Freecdom
& menmber of the faculty of laynesburg College shall have full
academic Zreecom in the classroom in presenting hié subject materizl.
He shall be free to speak, write, or act as 2 citizen without insti-
tutional censorship or discipline or any obligations except such as
are imposec. by his position in the community and his responsibilities
as a profiessor of this college., He shzll be free to unite with any

recognized association of college or university professors and o co

sc without »nrejudice,

Appointment to the Teaching Faculty
Appointments to the teaching faculty are made by the board of
trusteces, on recommencation of the president of the college.
Negotiations for the appointment of new faculty members are usually
initiatea by the departmental chairman, Decisions are mace

cooperatively by the chairman, academic cdean, and the president of

the college,

Contracts and Tenure for the Teaching Faculty

The terms oI employment for a member of the faculty shall be

{-

stated in writing on or before April 15. The case of each faculty

w]l0=
ERIC
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member not under tenure shall be reviewed cach year by the depart-
mental cheirmen, the academic dean, and the president of the collece.,
At the end of the fourth ycer a complete review shall be made and the

-

© the collecre concerning

[
-2

;

aculty member informed of the intent o
tenure., “enure shall be avarded to any member of the faculty of
professorial rank who hes served at Waynesburg College for five
years, unless by September 1 of the f{iith year notice has been c¢iven
of non-reappointment for the sixth year. Licept in autrzordinary
circumstances, tcnure shall not be awarded to any person who has
scrved Zor less then thrcee years., An instructor is ineligible for

tenurc,

Amnpointnent anc Tenurce of Departmental Chairmen

The chairman of a department, who serves as the chief repre=

sentative and aCministrator of his department, shall be appointed
by the president and the academic dean, foilowing individual

)

consultation with the members of the department; appointment should
be in confornity with the department members'.judgment. The chairman
shell not have tenure in his offices his tenure as a faculty member
is = matter of separate right. He shall serve for a term of three
vears, but without precjudice to reappointment by the foregoing
Drocecure, Faculty members may not serve as chairmen after reaching

-

the age of 65, (Board of Trustees, May 16, 1970)

1

Rank and Promotion

It is assumed thut each faculity member will have those traits

i5
11~




0L chardccter consistent with the icdeals of Taynesburg Collecc.

zulty menmbkers
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- Disective teaching is the
¢z the college, but scholarly or croative activity and good teach-
ing are viewed as closely reloted aspects of the worl of o faculty

will continue

o
6]
Q
o
o)
O
by
0
o
)
o
o)
3
0
=
o

nmember, Hence, it is normelly cim
to worl creztively in order to improve himscli, Promise of improve-
mcnt both as teacher and scholar is considered not only when one

b -7

is apmointed to the faculty, but-gl so latecr vaen a Zfcculty memberts
perrormance is cvaluated for possible chinge of status, It is
erpected also that cach faculity member will willingly serve on
committecs and in othzr extracurricular activities,

The Zollowinc statements pertein to qualifications of persons

o0lding the several faculty ranks at the college:

o this rank shall have treaining

o

Lecturer: A person appointed

or einerience which is of special value to the college. In gencral,

T ]

& permanent nmember of the faculty.

r,r v

he is not to be considered at
Instructor: This rank will be ¢ranted preferably to a pro-
spective faculty member with the master's degree who has an
exxccellent record as a creduate student and who shows promise of
sicellence as & teacher and scholar,
. Ascsistant Professor: Appointment or promotion to this rank
»7ill nornally ke limited to those who have the earned doctorate or
who have completed the master's decree, are actively pursuing work
toyerd tho doctorate, and have successiully completed one year of

caching

at the college level,

cr

Agsociate Professor: This rank will be granted preferably to

thosc who holcd the carned doctorate and who have completed success—

HY 16
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ftully thrce yezrs of teaching at the college level,
Proficgsor: an individuel eppointed or promoted to this ranl
sinell customarily hold the earnecd doctorate and have completed

successiully five yezrs of teaching at the college level,
Promotions of the Teaching laculiy
Promotions are made by the Board of Trustees on rccommencation

P

of the oresident of the colleges Decisions regarding recommen-

dztions foxr promotion are made cooperatively by the departmentel

chairmen, thoe academic cdean, and the president of the collecge.
[ '} ~ ]

Leave of Absencc

The privilece of sabbatical leave for & semester or £or an

N

actcenic yazr is open to full-time faculty members after & period
oI service to the college of not less than siiz yeare,.

The nmember utilizing this leave of absence must engage in &
genuinely sducational : activity such &s study, research, writing,
or trivel.

The remuneration during such leave shall be £ifty per cent of
the annual salery Zor the yeor nreceding the leave.

The privilege of @ one=year leave of absence without remuner-

-~

tion shull be open to faculty members upon approvael of the

[\ ]

oresident,

All recuests for sabbatical leaves or leaves of absence should

be Dresented to the president of the college at least one semester

prior to the itime for which the leave is recuested,




Resignations and Dismissals

Resicnetion
Any wmerlber of the teaching staff wvho does not plan to continue

in the cmploy oI

he collece the following ycar should snhmit

e

vritten notification to the academic cean by llexch 15 of the Tinal
year.
Terminction of Appnointment of Teaching Faculty
l, Feaculty not on Tenure: otice of non-reapinointment or of
intention not to recommend recppointment should be given
in writing:
(2) ot later than ilarch 1 of the first academic year of
service, if the appointment e:ipires at the end of that
year; or, if a one=~year appointment terminates during an
acacemic year, at least three months in advance of its
termination,
(b) WMot later than December 15 of the second academi.c
yesr of service, if the appointment expires at the end of
that year; or, if an initial two=year appointment
terminates during an academic year, at least si:: months
in advance of its termination.
(c) &t least twelve months before the expiration of an
eppointment after two or more years in the institution.
Z. Faculty liember on Tenure: Appointments of faculty on
tenure may be terminated only for proper cause, such as

professional incompetence or irresponsibility, neglect of

cduty, inability to periorm duties, or gross personal

misconduct, 18
\‘L ‘ -14-
ERIC
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acjusted initially by mutual arrangement between the
incividual feaculty member and the academic dean and the
nresident.

In all cases the faculty member ghall be informed of the
wrges cgainst hime Where the facts are in dispute,

ne shall, if he so reguests in writing within seven cCays
of being notified that dismissel action is projectecd, be
cntitled to have these reoasons, as well as testimony on
als behelf, investigated by a committee of five members
o the teaching Zaculty, two selected by the accused
feculty member, two by the president, and one selected by
nege four. The accused individual shall have the

0 be heard in person beforec the committec

(W)
b
(o]
k
ri.
=
o
[E8
ﬁ'
<
ri.

anc. be permitted to be represented by counsel. A full
stenogrephic record of the hearing shall be kept. In
cases of alleged incompetency, the testimony shall include
that of teachers or other scholars from this or other
colleges. The cormittee's findings and its recommenda=-

tion shall be submitted to the trustees before any action

§ot1e

s talien by thom.

Se sayment: I the college terminates an appointment, the

waculty member on tenure shall receive full pay at his
curr.nt salary for at least one year after cdate of dis-
nissal, and the Zaculty member on a term appointment
shall receive full pay at his current salary for a period
of six months or until the end of the term of appointment,

vhichever is shorter, However, if the faculty member has
Q
CRIC 19
Lg;ﬁa
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been ¢guilty of moral turpitude, or conduct detrimental to

-~

the college, the bozrd of trusteces shall determine what
payment, if any, shall be made beyond the date of dis-
rissal, taling into consideration the length and cuality

of service of the faculty momber prior to the Ffacts

Bed

Termination of Full-Time Administrative Staff Appointments

nléhouch: adminigstrative of

s -

ficers c¢o not enjoy "tenure" in their
adininistrative positions, the college provides notice of termination,
sinilar to notices for non-tenurcec teaching Faculty as follows:

1) For persons with less than one year of continuous full=-time
employment &t T aynesburg College, threce months notice; 2) For
persons with a2t least one year of continuous full-time employment

ot Taynesiburg College, siiz months notices 3) For nersons with at
least two ycars of continuous full=time employment ot Waynesburg
College, twelve montlhs notices ¢4) When "czuse" (unsatisfactory

scrvice) is involved, summary cdismissal mey be warranted.

Retirement Policy

‘articipation: The retirement plan of Waynesburg College shall

£

edd

e evailable for all full-time members of the teaching faculty and
vrofessional administrative staff, Participation shall be required
for those who have completed one yecar of service and have attained
age thirtye. Ixzcept as provided below, participants in the retirement
plan shall retire at the end of the academic year in which they
attain age sizty=Z£ive, hercin called normal retirement age. For

retirement »nurposes, the academic ycar shall coincide with the

fiscal ycar = July 1l to June 30. (Board of Trustees, May 20, 1967)

20
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Benciits for retircment prior to agc sivty-five will be c¢epencient
uson the income as provided by the accunulated monies in the
indivicduzl's annuity fund with the insuring company. By mutual
agreement, & member of the instructionzl staff may continue in full-
time ective service, on a year-to-ycar basis, but not beyond ace
seventy,

Contributions: Lach participant in this retirement plan shall

contribute seven per cent of his recular monthly commensations

h}

vlaynesbur¢ College shell cdeduct such contributions from compensation

-

paymoents, acd an ecual amount a8 its contribution, and forward these
combined sums to the insuring company as the pPremium for the retire=-
ment annuity contract on the participant's life.

Contributions During Leaves of Absence: During leave of absence
on part pey, the »narticipant will continue the seven ner cent
contribution, as will Waynesburg Collece. Should the particinant
cdesirce to contributc on the bagis of his full~time compensation,
Weoynesourg College will matceh this contribution,

Cimership: The retirement annuity contract shall be owned by
the individucl and shall constitute a contract between him and the
insuring corr’any.

supdplemental Benefits: It is the sense of the Board of Trustees,
that, upon a faculty or administrative staff member's completion of
¢ years of active service beyond age thirty at Waynesburg
College, thc retirement procram shall be designed to provide for one-
half the average annual contract salary of the last five years of

active employment, including such sums as may be payable to the

Zeculty person through law or through annuity plans purchased jointly
-l7-
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by the college and the individuzl concerned. Anyone whose retirement
income, upon the completion of thirty=five years of service and

attainment of age sinty-five, does not mcet the standard pnroviced

M)

bove shall receive supplemental beneifits Srom the collece in an
anount to cause this standard to be met,

Faculty members who were employed by the collece in 1960 and
have tucnty years of service at the time of retircment zre to regoive

susblementary retirement benefits, with the objective of assuring the
fzculty member that his retirement benciit when coupled with social
security bencfits will ecual one-helf of his salary at the time of
retircment, (Board of Trustees, Junc 30, 1960) The "time of retire=
ment" relferred to in the preceding sentcnce shell be consicered to be
the "normal retirement" ace of 65. (Bocrd of Trustees, lly 15, 1971)
Arencment: thile it is expected that this plan will continue

indecfinitely, Wayneshurg College reserves the right to modify ox

ciscontinue it a2t any time,.
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CHAPTLR IIX

FACULTY ALID STAFF SALARY SCHEDULE AND FRINGE BENEFITS

Faculty Salary Schecdule

The Zollowing bhasic salcory schedule, e:xcluding fringe benefits,

-

was adonted by the Board of Trustees for the teaching faculty on

Pebruary 2z, 1970:

Professor 13,050 13,703 14,388 1%,107 15,862 16,655 17,488
Assoc, rrof, 10,660 11,193 11,753 12,341 12,958 13,606 14,286
Ass't. Proi. 2,190 9,650 10,133 110,640 11,172 11,731 12,318
Instructor 7,720 3,106 8,511 6,937 9,384 9,853 10,346

-

The odd figures result from the fact that cach step in each
rank is five per cent ¢reatcer than the preceding step. Frofessional

adnministrative staf:

0]

saleries have not becen placed on a schecdule,

+

2 -

novever, it has been college policy to provide staii personnel with

the same »ercentage increases as members of the teaching faculty.

Salary Paymentcs

Faculty and steff members are paid over a twelve=month period,
Checks are issuec on the first of each month for the preceding month
ané are placed in the individual's mailbor. If the first day of
the month Zalls on Sunday the checks will be distributed on the
©Yollowing Honcday. A newly employed teaching Faculty member receives
the first regular »nay check on October l, Because of possible income
ta:: complications, the January 1l check cannot be distributed prior

to that date. Summer school salaries for the teaching faculty are

pPaid in a lump sum a2t the end of cach summer session. If the faculty
or staif mcmber does not »lan to be on campus on pay day, he should

notify the payroll clerk, who will mail the check or deposit it in

-1C-
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s checking account,

Group Insurance and Hospitalization Beneiits
The college has a group insurance nolicy with the Prucdential
Insurance Company of America, wvhich includes a term life insurance
policy, including accidental Ceath and dismemberment provisions for
eacn member of the faculty and professional staff. In addition,
menmbers anc their dependents are covercd by a hospital erpense
ingurance rolicy and a surgical eiijense insurance policye. A major
mecCicel insurance »nolicy is designecd to supplement the basic hospital
and surcical e:xpense plans, Also included is xz=ray and diagnostic
coverace, The nolicies are exzplained in detail in ¥our Groubd
2lan, a2 hoolklet available upon recuest at the business
fifices T“he premiums charced for these benefits are shared by the
memier anc the college,
in cases where the need for hospitalization is known in advance,
the Zaculty or proiessional staff member should secure the necessary
forms from the business office and present them to the personnel at
the hosnitzl, I it is an emergency, simply identify yourself to the

hospital authorities as a college employee,

Retirement Income and Total Disability Income Protection

The retirement plan of Waynesburg College is available for all

full-time members of the teaching faculty and professional adminis-

trative staff, and is handled through the Teachers Insurance and
snnuity Association (T.I.A.A.). A member is eligible for partici-
Dation in the retirement program when service first begins at the

college, However, participation is compulsory after one year of

«20=
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service and the attaiment of age 30. The participant contributes
seven »er cent of the annual salary and the college matches that
Jigurc. The retirement annuity contract is owmed by the narticipant
enc is e contract betuecen the facalty member and the insurance
comany.

The purpose of the T.IA.A, Plan is to assure a fi:red annuity
based upon the amount contributed to the fund. SJome yezrs ago,
TeI.AeA, established the College Retircment BEcuities Mund (C.Rel.TFo)e.
The purnouz of Ce.R.E.[e is to provide a variable annuity by means

& civersified common stock fund which, it is hoped, will provice

~h

o
¢reater Hurchasing power than would be provided if all contributions
wvere investced in a f£ixed annuity programe. Under the C.R.L.Fe pProcram,
the amount oI money received during retirement will vary accoréing

o thc ncrlkiet value of the common stock fund.

o

After one year's service, members are eligible for membership
in the groun total disability benefits insurance of T.I.A.A. For
those ho »reviously have been covered by TeIl.h.he, NO waiting period
may be nccessary. During any period of disability, the college
continues the salary ol a full-time Ffaculty or staff member Tor a
period of sii: months, fter a siz=month period, the T.I.A.A. plan
provicdes Zor & monthly income equal to 60 ner cent of the first
1,000 of the monthly salary and 40 per cent of the salary above
1,000, less any social security benefits, not to exceed $1,000
mer month. This income would be payable until the member reaches
the age of 65. During any period of such disability, the plan also
provides for a weiver of rctirement income premiums, thereby allowing

thc annuity to continue in force vith the same rate of growth as

2]
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thouch “he premium payments werc being made. The cost ~I thc ebove
total cdisability protection is sharcd by the member and the collegc.

-

The retirement »nlan yrovides Zor voluntary retirement at the

ace of 02, normal retirement at the age of 65, and compulsory retire-
ment @t the age of 70, The indivicual's retircment becomes effective
et the end of the ccademic year in vhich the appropriate age is

attained. Tor retirement nurposes, the academic year coincides with

the fiscal year, July 1 to June 30,

Worlunen's Compensation
A5 reguired by law, 2ll employees arc covered uncder state work-
men's conpensation for which the collegc »ays all premiums, This
covers on~chc=~job accicdents and oécupational illnesses, and, in most
instances, all doctor anc hospital charges. Since the regular croup
insurance »len also covers these cases, only one claim may be entered,

either acainst the group policy or acainst workmen's compensation.

Social Security
All employeecs of the college are entitled to benefits under the
Social Security acte The act provides certain disability and
survivorshis benefits of special importance where there are dependent

children,

Tuition Remission
The tuition remission policy for the children and spouses of
Zaculty members ancd professional staif employees of the college is as
follows:
l. Upon admission to Waynesburg College, the child of such

Zull~time employee shall be entitled to a remission of
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tuition. This privilege shall cease upon the attainment

O0f th

0]

bachelor's degrez, or age 25, whichever is first.,
In the event of the death, disability, or retirement at
age 62 or later, of the cmployee, the tuition remission
privilege shall be extencded to include any child admitted
within ei¢ht years of said death, disability, or retire-
ment. This privilege shzll cease upon the attainment
oL the bachelor's degree, or age 25, vhichever is first.
Uzon adnmission to Waynesbhburg College, any full-time
professional employee shall hec entitled to remission
of épition. The amount of course work to be taken shall
s iﬁ'accoréance with regulations established by the

4
cdministration. The privilege shall cease upon the

termination of employment.

Upon admission to Waynesburg College, the spouse of

[N

¢ full-time professional (faculty and staff) employee
shall be entitled to remission of tuition.

Upon admission to Waynesburg Cbllege, the spouse of

& full-time non-professional employee shall be entitled
@ remission of one-half tuition. The privilege shall
cease upon the termination of employment of the full=-
tinme employce, except in case of his death or disability,
In such instance, the spouse's privilege shall cease
upon the attainment of the bachelor's degreec,

Special cases not covered by this statement of policy
will be considered by the Board of Trustees upon

recommendation of the administration,

23w
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Tuition charces are paid by scholarship awards vhich are

. nancled by the financizl aid officer in the student life oifice.
The matriculation fee and other student fees are not remitted,

The normal procecure for new students, covcred under the tuition
remission nolicy, is to complete an application for admission,

viere the matriculation fee is collected, sign the financial aid

) )

orra in the student life office, and pay the businecss office

any other Zees oOr charces that are cdue.

Housing Ail

The college will help a faculty or stalf member locate a home,

kh

The college ouns a fewr houses vhich are rented to faculty and staf
members accorcing to &n established policy. Under certasin
concitions, the college will ¢rant a mortgage to a faculty or stafif
nemiber who wishes to purchase a house, The details of the rental
aousing policy and the mortgage loan policy are available in the

business oOflice,.

Loans to Advancec Degree Candicates

Any Zeculty or stafif member pursuing work toward an advanced

3

cegree may apply to the college for a tuition loan, Incuiries
regarcing such a loan should be made in writing and zcddressed to the
acadenic dezn, Upon approval of the loan, the faculty or staff

member will be asked t¢ sign a loan agreement in the business office

vihiichh provides for repayment or cancellation.
4 Poy

Moving Expenses

The college pays one~half of the cost of moving the household

¢oous of a newly employed faculty or professional staff member to

Q =D linm
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Treynesburs when the total cost is $600 or less. The ma:ximum college

concribution is $300 when the expense is ¢reater than 600,

Value oi Fringe Benelfits
“akesn together, the fringe benefits described above heve 2

value vhicl

{=
0]
™
U
o]
o
ct

15 per cent of average annual salaries, The
total velue of certain of these, easily reducible to & dollar figure

-

and renortcl to The f..,A.U.Y, for its annucl salary survey oi 1974=75,

R

1es &5 Zollous for the Zaculty rank indicatcd: »proiessor, $2,311;

SR

socicte wrofessor, 52,04 ssistant professor, $1,749; and

0
¥

- -
Ce '

instructor, 4024,

Sumincry Statement on Irincie Benefits
This statement is not intended to ¢ive the £ull details of z11
its. llor does this summary cdescription of the

verious plans grant specific rights to the feculty or steff member,

4
D.a
[0}
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“rom the resolution of the trustees and
the approoriate administrative regulations, both of which will be
mace avellable for your e:amination upon recuest. Faculty and staff

members having specific questions are encouraged to come to the

25—
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CHAPTLER IV

ORGANIZATICIT OF THE COLLEGE
Boaxrd. of Prustcees

Ulynesburg Collece begin operation in seotember, 1849, and

vas chertersa by the 2ennsylvenia Stote Leoisliture on Lorch 25,

1350, Irom time to time, the cherier hes been enencded rith respect

-

To the number of membars on the governing board and also with
respoeet o tine church relationshis,

At Zresent, the charter provides for 34 trustees, @ mojority

oI -shom rmust bBe nemsers of the United Pregbyterian Church in the
Ue 5o &  ilembcrs of the b Z

oarc cre elected for terms of threc years,

Lleven membors are elecied cach year, eicht of whom are nominated

6.
o
.

o
&

by the bourd itsel’ and three by the Alumi Associcti
resident of the collece is an e=o0fTicio menber,
nere cre Zive major cormitices of the hoard: srecutives
cecacanic nattersy student lifes cevelornent, elumni, and colle ece

reletions; and finance and Sroperty,

into f{ive major
creas ol ectivity. Each area of activity is headec by an officer
w0 1s rosponsible to the presidenc. The titles of these oifficers

ond. the dunctions vhich they supervise are listed belos, This

list ig not intended to be compplete but to indicate the kinds of

]

activitics vhich each officer sunervises:
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Ce

Vice Iresldont for Acodoenic Al 7airs
The erea of sudervision of this vice president includes all

netters pertaining to ccademic policy, such as the dedart-

]

1

acnes, the curriculum, and acacdenic stancdards, The fzculey

~—

‘-l
V]
o
I3

reports to him, as does the librarian, the registraxr

-

he assistant to the vice presidcne who serves as director

of continuing education znd cCirector of placement. The

swrmer progrems also £all within his scope of activity
and are direccted by the essistant to the vice president.
In the ﬁbsen;; o the president, the vice presicent Ifor
academic aifeirs serves as acting president.,

Vice Presicdent for Student Life

in general, as the title indicates, activities relatcing
to stucent living are under the supervision of this vice
Drcgident. In addition, he supervises the financial aid
ram and the éthlctic programe Reporting to him is
the essistenc dean of student life (director of student
nousing), the assistancs for Financial aid, the director
of athletics, the collece nurse, resident advisors,
resicent directors, and director of the student union,
Vice Presicdent for Business and Finance

The area of supervision of the vice president for business

ond. £inance includes the non-professional staf, activie-

o

tics relating to buildings ancd ¢rounds, food service,
verious college supplies and services, the budigget anc

©inencial reccords, data processing, the insurance program,

enc personnel services. He administers the fringe bencfits

-27=

31




Ce

ERIC

Aruitoxt provided by Eic:

procram of the faculty. Reporting to him are a bhusiness

S
monager (part-time), the data processing director, the
superintencent of buildings and ¢rounds, the cashier,

anc the director of campus securitye.

Vice Presicent for College and Alumni Relations and
Developnent

Included in this ¢genercl zrea arc all matters pertaining

to alumni relations, colle¢c relations, and fund raising.
Perticipecion in the planning and coordinating of insti-
tutional onjectives, and the formulation of collece policics

~

conme within the jurisdiction of the vice president, as cdoes

the planning end coordineting of public functions of the

-

colleges Reporting to him are the director of college

X
3]

clations and the director of development.

Dircctor of Admission

0]

The director of admissions and his staff (associate director

py

.
W

:nd assistant directors) are responsible for the recruitment

-

nc admission of new students (freshmen and transfers) in

v

accordance with policies established by the College, He
anc the dircctor of college relations (see d., above)
cooperate on college publications relating to student
recruitment and acdmissions.

Assistant to the President

The assistant to the presicdent provides ¢eneral statff
assistance to the president of the colleg¢e and he reports
dircectly to the presicdent., ~Although normally he is not

responsible for any jparticuler administrative arca or

28~

32




ERIC

Aruitoxt provided by Eic:

progrum, the president may assign him special administrztive

cime

(Jo

responsibilitics on a temporary or od hoc basis from
to timce He will help to expedite the implementation of
college policies and presidential cdecisions, and facilitate
administrative communications and organization. As a part
of and extension of the office of the president, he will
irom time to time, as the president may direct, speck

]

directly for and officially represent the president.
Obviously, not zll activities at the college f£all neatly into
eny one of the areas described above., The Derformance of many

functions recuires coordination between two or more creasSe

Faculty Deparinents

There arce tuelve academic departmenis. They arc biology,
business zcnministration, chemistry and physics, ecducation, English,
fine arts, geology, history and social sciences, mathematics,
mocern languages, psychology, and religion and philosophy. The
chairmen of the cepartments are the academic advisers of their majorse
They vorl vith the academic dean on such matters as the selection of
new faculty, the schecduling of courses, and the preparation of

cepartmental budgets. A faculty member should seck direction £rom

his chairmen with respect to college and departmental policies.

Creation of llew Departments
The crcation of a new department shall be initiated by the

wresident anc the academic dean., They may act independently or at

the recuest of the faculty members directly involved. The creation

of & nev department shall in either case, be the result of

33




consultzition amone those involvecd, In no case shall a department
e Zormed in wviiich there will be fewer thon three members, and the
creation ol any nev department shall reccuire the opnroval of the

) . K
Board oif TrustonS,.

34

3 -30~
ERIC

Aruitoxt provided by Eic:




CHAPTER V

CCLLEGE POLICIES AND PROCEDURES

Acadiemic Acdviscrs

serve as acacemnic advisers to students majoring

[)-I
E’I

Faculty merid

in their rcspective department. Advising ossignments are made by

- -

the ceportmental chairmen, At prere¢gistration time, advisers consult

with stucdents and anprove course schedules for the neit semester,

The actual registration procedure is a responsibility of the registrar,

i/ho endcavors to sec that students enter only those courses that have

the enproval of the academic acdviser,

Academnic Probation Policy
The purpose of the academic probation policy at Waynesburg
Collece s o maintain academic standards and to.identify and help
those students vhose periormance indicates that they are not making
saetisfactory procress toward ¢raduation, Since a 2,000 academic
cuotient (2,000 on a scale in which "4A" is 4£,000) is recuired for
gracuztion, any scmester academic cuotient or cumulative academic

..

cuotient which is below 2,000 is unsatisfactory. The academic
cuotient is calculated by dividing the nuwaber of honor points earned
by the number of semester hours gttemptec (e:szcluding ¢rades of
"incomplete" or "nass"). The last ¢grade earned in repeated courses
is used in computing the academic cuotient, The probation policy is
administered by the Academic 3Standards Committee for the faculty.
Stucdenits who are not making satisfactory progress toward
graduation are placed by the committee in one of several categories
efter a careful review of each record, Once placed on probation,
o -31-
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& Zrcshmen rust attain 2 1,750 cumulative academic quotient and
an uppercleassman must attain & 2,000 cumulative acacdemic cuotient
to be renoved from probation. Thie committec is oden to conversations

concerninc ony student whose record it reviewse. The current

probationuary caterories and guidelines are as follows:
o l, On Uizrning., A freshmen (defined Zor these probation guide-
lines as & student who has not cttempted nmore than 38
scmestor hours) is placed. on warning if the scmester or

cunulotivo cdenic cuotient is bclow 2,000 but not lower

tunen 1,750. aAlthough not technically on probation, the worik

is not consicdered satisfactorye.
de Acaccmic Prohation. & freshncn whose cumulative acacenic

cuotient is below 1,750 but not lower than 1.500 is phlaced
on acacemic probation. 4&n upperclcssman vhose cumulative

. mcademic cuotient is lower thon 2,000 is placed on academic
Psrobation., A student on academic probation should raise his
ecacemic quotient to 2,000 within three scmesters, The
committee will establish the acadenmic quotient'needed to
echieve this objective, PFailure to achieve this cuotient
17ill result in strict probation and the academic guotient
Zor the following semester or semesters will be recalculatec.

3e Strict Probation. A freshman whose cumulative academic

cuotient is below 1.500 but not lower than .750 is »nlaced

-

Ia

on strict »Hrobation. A f{reshman with an zcademic ¢uotient

lower than 1,000 is stron¢ly advisecd not to return for the

Zollowing semester, Upon rcturn the student is placed on

strict probation. An upperclassman on academic probation is

Q
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»laced on strict probation if the academic ¢uotient set by
the committee is not achieved. 4&n upperclassman in ¢ond
stending is plzced on strict probation if the cumulative
everage calls below 2,000 and the student has previously
bDeen on probatione A student on strict probction should
zchieve ¢ood standing within thrcee semesters.e The comnittee
will esteblish the academic cuotient neccssary to achieve

this objective, Failure to achieve this cuotient could

<o Acacemic Suspension. 4 Zreshman whose cumulative academic
cuotient Zalls below 750 may be suspenced. A student on
strict probation vho does not make the academic cuotient
set by the committee may be suspenced. The usual period of
suspension is a calendar year. A student vho wishes to
. recturn should write a letter to the eacademic dean applying
Zor recadmission. A returning student is placed on strict
Drobetion and recuired to malie an academic cuotient set by

the conmittees A student who has been suspended twice for

poor scholarship is ineligible for rcadmission,

Attendance Policy
There is no detailed college-wide attendance policy, however
a student is e:rpected to attend all classes and laboratories foxr

which he is enrolled, Each instructor should indicate to his students

)

o]
(4]

G

. in writing at the beginning of each semester the policy he intends
to follow in his classes. It is understood that uncer certain circum=-
stances it may be necessary for a student to be absent., If a student

has Dbeen unavoidably absent, the instructor should permit him to make

o =33=-
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u» an e:omination or other work he has nissed. An instructor should

-

keep & record of attendance of his classes. Irrceguler class attendance

should be re: (. to the stucdent life office in order that counseling

L
(0]
]
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0

-

students who are having acdjust-
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Bookstors
Tho collece bookstore is owned znd operated by the Bool L::chance,
Inc., & »privatc concern. Teithooks and supplies should be orderced
throuch tuc chairman of the deperiment well in advance of the time
when neccded, Faculty members rust order their own cesk copies of
teuts directly Irom the publishers. Faculiy members receive a ten
per cont Ciscount on books for their personal usc, purchased at the

boolzstore,

Budget Preparzition in Academic Departments

The reperation of the departmental budget begins early in
the calenier year and is the responsibility of the department
hairman. Thesc budgets are reviewed by the academic dean, the

president, anc the Board of Trustees, Preliminary budget figures

&re usuclly evailable before July 1 which is the beginning of the

Ziscal year., Current budget categories are: clerical salaries,
student assistents, furniture and equipment, telephone, miscellaneous,
naterials and supplies, professional advancement travel, and instruce

zional treavel,

Classroom lrocecdure and Renorts

A temporary class roll will be supplied by the registrar for

cach class at the beginning of every semester or term, Faculty

ERIC 38
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rnembers vyill be notified by the registrar when students are to be

-

2dcad to or dropped from the temporzry class rolls, After the

"drop and 2ddY period is over, a permanent class list will be
supslieds 4 student is considered withdraun From a class vhen the
instructor cpproves the student's petition to drop the course from
his class schedule. Class roll books will be Turnishec by the
acacemic Cean at the instructor's recuestc,

Classes are held lionCay throuch Friday. They begin on the
hour and Cismiss at fifty minutcs past the hour. It is assumed that
classes vill begin promostly, be held cduring the full period in the
assignecd zlace, and dismissed promptly. If an instructor cznnot meet
his class or classes, he should notify the department chairman or
ccademic cean so that some other arrangement can be made. Classes

erc not to ne scheduled or held during the convouation hours on Tues-—

Hiclsemester reports and semestcr reports of the grades and
cttencancz of cach student in each class are due in the registrar's

office on the datcs scheduled on the calendar. Final ¢rades can be

changed only if the instructor netitions the Academic Standards

Committee incdicating that an error was made in recording or reporting

-

the ¢racde to the Registrar, Petitions for change of ¢rade must be

‘f‘r

subnitted to the committce by the end of the first si:z weeks of the

semester Zollowing the one in which the ¢rade was earned.

Commencement
Commencement involves two programs at vhich the faculty members

wear full zcademic attire., Thesc functions are the baccalaureate
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service and the ccrmencement exercices.
Dinin¢ Hall Frivileccs

Ffaculty members may eat in the collece cdining hall, at the

casuel meel rate, Arrangemenis can be made throuch the dining

hall manager for use of the »nrivete dininc room by faculiy committees

-

anc. other croui:s.

uxaminations

; 1
i

y

)

g

2riod of tvo and one~hclf hours is scheduled at the end of

ezch semester for & Zinal eramination in each course. The
e::aminztion schecdule is printed as a supnlement to the schedule of
courscse It is expected that the £inal er:amination will be held et

the scheduled time,

Paculty Committees

The nenes of the standing committees arce listed in the faculty

by=laws, The Zzculty members on the 1974-~75 committees are indicated
in the faculty section of the 1€75=76 cataloguece The 1975-76

comnittee membershipns will be distributed to the f{aculty in a separate

cocuwaent,
Faculty lMeetings
The Jaculty meets cach month. The time and »lace of each meet=
ing is announced by the acacdemic dean,

Crading

The ¢rading system is e:plained in the Academic Procecdures

tion of the catalogue,

Q . -36=
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Grievences
. The Fuculty Conierence Committee c:iists Zor the purmose of
Circcting employment=connected ¢rievances through the »Hroper
channels Zor attontion. Should & »roblem develop with any faculty

nermber vvhich recuirces the attention of the committee, the facult

nember 1s roquestcd to submit & statement of the nroblem, in writing,
in private, to any member of the commiticc, The committce will

" B .

errange & mecting with that faculty member, ond the metter will be

Identification Cards

&ny new Zaculity or staif member who wishes to have a Wayneshurg

Collecyoe Zaculty identificetion card should contact the student life
oriicc,

liotor Vehicle Registration
Paculty and proiessional staff membors are recuested to register
eny motorized vehicle which is used for transportation and parked in
the coneral area of the colle¢e. Stickers marked "Faculiy and Stagdf®

ara distributed at the student life office., These are to be attached

£t reax bumper of the car, This car registration provides a

|-

cdentification of staff and student cars ancd permits

the collece to patrol more cifectively those areas reserved for

Cifice Hours

idninistrative offices are open lMonday through Friday from

8:30 ceme until £:30 peme (closed during lunch hour from 12:00 noon
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to 1:00 pe.m.) throuchout the acacdemic year. During the summer period,
the offices closc at 4£:00 p.m. Offices are closed for the following
holidays: llew Year's Day, Good Friday, lemorial Day, Fourth of July,
Thanksgiving Lay, Day after Thonksciving, and Christmcs Daye. De~-
cember 24, December 26 and December 31 will also be observed =g
holicays i they fall on Honday throuch Friday,.

~ach faculty member is expected to maintain regular office hours.
The schecdule oI office hours shoulcd be posted on the faculty oifice

door so that students may know when they may confer with the faculty

Outside Employment

It ig Cenerzlly assumed that o Cull-tine faculty or rofessional
smier will not accept outsicde employment which will be detri—
mentzl to the fulfillment of responsibilitiss to the collece., Campus
cuties should be the faculty or stzff member's chies concern, If any
work is cccepted elsevhere, recardless of its nature, during the
Yeculer academic year or during & summer term when the faculty member
is teaching, the departmental chairman, academic dean, vice president

or president should be apprised, as a matter of professional courtesy.

Professional Meetings

) -

Foculty and staff menirers are urged to join professional

()

societies and associations and attend their meetings. A professional

acdvancement travel expense fund is available for this purpose,
Promotions

& promotion in any academic department is initiated by the
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Cepirtmental chairman in consultation with the academic dean. The
. recommencation of the cean is then reviewed by the presicdent &nd

later by the Academic liatters Committee of the Boarc of Trustecs,

Publicity and Publications
All ncvs releases pertainine to college personnel, collecge
activities, and college policies, are mace through the director of
college relations., All collece-wide institutional publications are
also handled through the director of college relations. The college
relations office maintazins biographical sketches and current photo-

-

graphs of all faculty and administrative personnel, for distribution

to the media and for publication.

Race Relations Policy

LVery person associated formally with Waynesburg Collecge in its
internal institutionzal life, wvhether a member of the faculty, staff,
or studcnt bocly, is to be free from discrimination based on race,
creed, color, or nationzl oricin,

The purpose of the institution is one of providing a program of
hicher ecucation. Therefore, an elaboration of the above principle
in relztion to the students of the college is appropriate., Sach
stucent shall have an opportunity to develop freely as an individual.
This opportunity shall prevail from the moment he applies for
admission, and in all aspects of his presence’as an enrolled student,
including the academic program, the availebility of financial aids,
the accommodations in the residence halls and in dining, and the
right to participate in student organizations and in college-sponsored

activities. Ilo student shall be e:rcluded From any position or

activity because of his race, creed, colox, or national origin.
\)C‘ -39-
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Haynesburg College shall conduct its numerous relationships
. with organizations and groups beyond the campus in such a vay that
the integrity of its nondiscriminatory policy shall not be jeoparde

-~

ized,

Schiccule o Course Offcrings

-y
.3

zech spring & preliminary schedule of course offerings is
preparec Zor the first and second semesters of the following academic
vear in orcer that students may preregister before they leave for
summer vicatione Whe preparation of the schecdule is an administiative
function, anc is the responsibility of the registrar who is assisted
by the departmentcl chairman and the academnic dean. Final schedules

are prepzred preliminary to the opening of each semestcr.

Speakers Policy

As a liberal arts institution, Waynesburg College is dedicated
to the task of »roviding opportunities for students and faculty to
unite in the accuisition of knowledgc. This task is undertaken so
that ve might be aware of past and present thoughts and beliefs that
surrounc¢: man znc that are shaping the Future of the world.
ife leern and grow intellectually through encounters with
“ifferent icdeas zbout life, written and spoken. This often means
ci:changing ideas with people vho represent another thoucht pattern,
anothcr value system, or another culture. Such encounters are the
laboratories of learning.,

We, therefore, afiirm in this speakers policy our character as

n acacemic institution by providing opportunities for advocates of

IS

~

differepnt ideas to be hecrd and subjected to cuestioning, However,

o -40~ :
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wisdom dictates and experiencé indicates that a2 completely open

. speakers olicy is liable to serious abusec. The spirit of free
incuiry has no meaning to the indivicdual bent on destruction of basic
personal znd national principles. The college community has a right
to protect itsclf against those who would use its Forum TFor ulterior
purnoses,

The ecucetional objectives of the college should be considered

when gsrpecliers are invited to aprear on the campus. The Tfact that a

specker appears on campus does not constituUte an endorsement of his
vievsa.
“he following policy cuicdes shall pertain with respect to

cpeckers Trom outside the college community:

“e A specker may be invited to the campus by the administrative

officers, appropriate committees, or acacdemic departments
of the institution,

be An individuel faculty member may invite to his classroom
any person who, in the opinion of the Faculty member, will

contribute to the educational purpose of his class.

Cirficially approved student or¢anizations may invite

(9
°

—~

cakers of their choice, Ifotice shall be ¢iven in writing

e
[}

to the officc of the dean of student life upon the issuance

Ce Incdivicdual students or ¢groups of students may invite speakers
with the consent of the dean of student life,
LZach component of the college community has a responsibility to
the others, in order that the college 23 & total entity may serve a

positive and constructive educational role. To this end, in the
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selection of speakers, due regard should be accorded generally

. accepted standards of sanity and decency. Admittedly, these standards
arc not absolute, anc are thus impossible of »recise definition.
should any cuestion arise, there should be available appropriate
machinery to arrive at an informed judgment, For this purpose, that

is, to act in the capacity of a reviev zcency, the Special Events

=)

Comnittec, consisting as it does of members of the faculty, staif,
and students, shall, at thc recuest of the president, acdvise him with

respect to the appropriateness of nroposcd nrograms,

Student Discipline

=l

niroctions of college regulations and any disciplinary problems

with stucdents should be reported to the student life office. The

college Judiciary Committee has the responsibility of hearing cases,

)

referred to it by the dean of student life, involving violations of

G

collecc reculations and other infractions detrimental to the college
or cormmunity. It is assumed that all students are mature, responsible
acults until they prove themselves to be otherwise. There is no wish
to re¢iment behavior, but there is a need to maintain an atmosphere
compatible with the accdemic objectives'of the college and the
intellectual ¢oals of the faculty and students. The sfudent handbook
for 1975-77 is a reccent compilation of student regulations.

If plagiarism or cheating on examinations is suspectec, the
faculty member should contact the student or students involved
promptly and Hrivately. A full written report should be given *o
. the gzcademic dean immediately (a copy of the report should go to

the department chairman). Those students who admit to cheating or
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Plagiarism normally will receive an "F" in either the course or the
o -

particulcr test, at the faculiy member's discrection. Those vho

o

assert their innocence will be heard by a Ffaculty committec of three
appointed by the assistant to the academic dean. Hearing procedures

S

should be in accord with those contained in Article VI, Section D,

of the "Joint Statement on Rights and I'reeComs of Students" vhich

a8 enproved by the Jaculty in 1969,

«t

Summer School
For tho »past several years, there have been two five-veek terms
in the sumnmer. 3ince the enrollment is only about 10 to 20 per cent
of the enrollment in the regular sessions, it is not possible for zll
of the faculty to be employed in the summer. The director of summer

session end the department chairmen contact the faculty to ascertain

which faculty members will be available for tcaching in the summer

Tutoring
50 Zaculty member should tutor his own students for compen=
sation. Recucsts For tutorial assistance should be referred to the

depariment chairman, the academic dean or to the student life office.
Use of College Facilities
Classrooms and laboratorics in acacemic buildings used for
recular college instruction are assigned and scheduled by the
registrar. College organizations and committecs using Alumni Hall,
licCance Lecture Room, Snyder Lecture Hall, Martin Room, and the

-»
Student Life Conierence Rooim schedule them through the secretary
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nearest the fecility recuested, The gymnasium and the athletic
Zielcs cre scheduled by the director of cthletics: the plavhousc is
scheduled. by the chairman of the Fine Arts Diepartment. The Student

o s

Life Cf<ice schecdules Facilities in

the student uvnion and the
cormitories, including the vest wing of (falton Hall., The Zood

servicce nonager schedules all breclizst, lunchcon, and dinner

meetings that involve collece »ersonnel «nd cre releted to college

functions, asrges will dedsend on the meal, menu, and service
roouestad,

All rccuests for use of collece facilities by indivicuzls,
¢roums, &nc organizuations for non-collecge rclated purposes should be
directed to the vice president for business &nd finance, IF the
group or or¢anization is of a non-profit naturc and a charge is not
leviecd on thc participants, there is usually no charge made, unless

the roruest is for use of a facility that would ordinarily bc closed,
or vhen sipecial ecuinment, furniture, or c:tra staff services would
be rccuired: in such cases, a charge will be made at the going rate,
taking into consicdaration labor and overhcad costse If the individue
1, ¢roun, or organization is making a profit From the use of the
facility oxr charcing & fec to the participants, a2 charce will be

¢ &t the going rate, taking into consicderation labor and overhead
costs. Charges for meals served in Benedum Hall will depend on the

menu and service recguested.

-

Vacations for Administrative Staff lMembers
All members of the full-time acdministrative staff are entitled

to one month's vacation.s This is interpreted s meaning twenty-two
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vorking Cays. Vacations may be taken any time during the year,
’

with the oodroval of the immediate supervisor., To additional

coys of vacation are permitted durine the 3nring recess. Since

collerec oZfices remain open during the recoss, tha vacation cays

must bDe scheduled by the approprizte stafs nembers on o stacgered
bzsis. Vocation days cre noncumulative; they must bo taken curing

the calendzr yoeor.
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